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JOB DESCRIPTION: 

JOB DEFINITION 

 

Under the authority of the Judges of the Court, and at the direction of the Presiding Judge, Court 

Commissioners perform various judicial functions as prescribed by law (California Rules of 

Court, Rule 10.700(b)) or conferred by the court. The power and authority of Court 

Commissioners is specified in Article VI, Section 22, of the California Constitution. Court 

Commissioners have the same jurisdiction and exercise the same powers and duties as the judges 

of the courts with respect to infractions and small claims actions, and in other matters pursuant to 

stipulation of the parties. Court Commissioners may be assigned to any court location. 

 

DISTINGUISHING FEATURES 

 

Court Commissioners are appointed by majority vote of the judges to perform judicial and quasi-

judicial functions to assist the court in performing its constitutional and statutory duties for the 

administration of justice, with primary responsibility for presiding over a daily court calendar as 

assigned, including acting as a temporary judge in appropriate cases, and performing other 

related duties as assigned. 

EXAMPLES OF DUTIES: 

Note: The following are duties performed by employees in this classification; however, 

employees may perform other related duties at an equivalent level. Each individual in the 

classification does not necessarily perform all listed duties. 

 

1. Acts as a Temporary Judge in Court cases pursuant to stipulation of counsel or parties; 

conducts a daily court calendar; presides over hearings and trials; and makes rulings, findings, 

judgments and orders. 

 

2. Arraigns defendants; hears, reviews and rules on or determines a variety of petitions, motions 



and other actions; takes evidence from witnesses; makes or recommends appropriate court 

orders; accepts pleas and imposes sentences; sets cases for hearings and trials; and conducts 

court and jury trials. 

 

3. Performs the functions of a referee of the Juvenile Court. 

 

4. Conducts judicial hearings in family support cases involving Title IV of the Social Security 

Act, and cases filed by the District Attorney to establish paternity and other child support-related 

matters; and may act as a judge pro-tem in such matters, or as a commissioner making findings 

and recommendations subject to review by a judge of the court. 

 

5. Performs one or more of the functions of a probate commissioner, including review of 

pleadings and accountings in probate, guardianship, conservatorship and related matters; 

approves creditors' claims, ex parte requests and other probate actions; and presides over probate 

proceedings as assigned. 

 

6. Presides over proceedings involving such matters as criminal and traffic arraignments. 

hearings and trials of infractions, misdemeanors and felonies, including day and evening court 

sessions as assigned. 

 

7. Presides over proceedings in civil actions, including probate matters, as well as small claims 

actions. 

 

8. Reviews court files, documents and related materials to assess cases prior to and following 

hearings; and prepares court documents, records, reports correspondence and other written 

materials pertaining to case findings. 

9. Issues Emergency Protective Orders during and after normal business hours.  

10. Perform holiday juvenile order duty on a rotating basis when assigned to the Juvenile Courts. 

11. Performs other related duties as assigned by the Presiding Judge. 

 

MINIMUM QUALIFICATIONS: 

Experience: 

 

(1) Has been admitted to practice law in California for at least 10 years or, on a finding of good 

cause by the Presiding Judge, for at least five years; or 

 

(2) Is serving as a subordinate judicial officer in a trial court as of January 1, 2003. 

 

Persons seeking appointment as a Commissioner must demonstrate relevant legal experience as 

deemed sufficient by the Judges of the Superior Court of California, Alameda County. 

KNOWLEDGE AND ABILITIES: 



Knowledge of the judicial system, including but not limited to probate law, family law, criminal 

law, juvenile law and civil law; codes, statutes, legal principles and case precedents and their 

application to court cases; California Codes such as Vehicle, Penal, Civil, Probate, Welfare & 

Institutions, and Civil Procedure, and procedures related to the acceptance of pleas, rulings, and 

sentencing and disposition of criminal cases; Court procedures, protocols and calendaring 

practices. 

 

Ability to objectively analyze and interpret legal issues, principles and arguments; direct and 

control courtroom proceedings in a decisive, orderly and equitable manner; communicate orally 

and in writing ina concise and effective manner; exercise appropriate judicial temperament and 

demeanor, and effectively handle pressure in difficult and unexpected situations by responding in 

a calm and rational manner; assist in developing Court policy and procedures. 
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